Temporary File Processing
January 2012
Kozeny & McCubbin, L.C., is a growing creditor’s rights law firm located in Creve Coeur, MO. We are currently seeking individuals to work on a file processing project for an indefinite period of time. 

The primary responsibilities of these positions will be to accurately identify a variety of legal documents and enter / upload data into the firm’s file management software. Candidates must have prior office experience, be extremely detail-oriented, be comfortable working in a paperless office environment, and be able to process a high volume of files accurately.

Final candidates will be required to pass pre-employment drug-screening and credit and criminal background checks.

Kozeny & McCubbin, L.C. is an Equal Opportunity Employer dedicated to workforce diversity.
Candidates who would like to be considered for this position must submit an on-line application at: https://home.eease.adp.com/recruit/?id=1148141
